	REQUEST TO CHANGE A CHESS AWARD 
FROM FULL-TIME TO PART-TIME (OR PART-TIME TO FULL-TIME)

	For Doctoral award holders, you may be allowed to change your programme of study from Full-Time to Part Time or Part Time to Full Time once during the period of your award:

If you change from Full-Time to Part-Time and receive a maintenance award, you should note your maintenance allowances will be reduced per quarter but the period of your award will increase. 



	Section 1 – For completion by the Award Holder



	Name of award holder:
	Award no:

	(BLOCK CAPS)
	

	IS YOUR AWARD CURRENTLY A 
(please circle)

	FULL-TIME AWARD
	OR
	PART-TIME AWARD

	DO YOU WISH TO CHANGE YOUR AWARD TO A 

(please circle)

	FULL-TIME AWARD
	OR
	PART-TIME AWARD

	Department:



	Current end date of Award:



	Contact Address:

Telephone No:                                                                    Email address:




	1. Reason for changing award from a Full-Time to a Part-Time award or Part-Time to Full-Time award
2. Please visit the Student Registry website for further information on what you need to do to have your status changed from Full-Time to a Part-Time award or Part-Time to Full-Time http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/ You will need to apply to change your mode of study on an application form which can be downloaded from your Self-Service pages. You will need to explain in your application why you wish to change mode and from what date. Your application will have to be approved by your supervisor, department/faculty, college and the Student Registry. You will also need to be interviewed by your department. The interviewing panel will include at least one person who will not be your supervisor

3. Have you changed your award from a Full Time to a Part Time award or Part Time to Full Time award previously during your PhD?  If so you may not be granted permission to change your award.


	Award holder’s signature:
	Date:




	Now return this form enclosing any relevant documentation to:

Miss Kathy White
Scholarships Administrator
Student Registry 
4 Mill Lane

Cambridge

CB2 1RZ


For office use only:

STUDENT REGISTRY AUTHORISATION:

	What is the above named award holder’s current registration status?       FULL-TIME/PART-TIME

Date change approved
……………………


Date camsis updated



……………………
Change Studentships Database updated
 …………………… 



	


	Processed by:

	Date:

	Approved by:

	Date:
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