Guidance for AHRC Allowances for Fieldwork, Study Visits and Conferences

	
	UK Study Visit
	Overseas Study Visit


	Overseas Conferences
	UK Conferences

	Who can apply?


	All Doctoral studentship holders, including Collaborative Doctoral students

If you are a project student funded through the AHRC’s scheme of Research Grants, you should contact your Principal Investigator (not The Student Registry).

You may apply for this funding only if you will be carrying out primary research in the UK that is directly related to your study.

	All Doctoral studentship holders, including Collaborative Doctoral students

If you are a project student funded through the AHRC’s scheme of Research Grants, you should contact your Principal Investigator (not the Student Registry).

You may apply for this funding only if you will be carrying out primary research overseas that is essential to your study. If the visit is an integral and compulsory part of the course (i.e. all students on the course are required to spend a period of time abroad), then the AHRC will not be able to support your visit.
	All Doctoral studentship holders including Collaborative Doctoral students

If you are a project student funded through the AHRC’s scheme of Research Grants, you should contact your Principal Investigator (not the Student Registry).

You may apply for this funding only if you have been invited to present a paper at a conference abroad. Other forms of presentation equivalent to giving a paper, including those relating to practice-based research, may be considered and will be judged on a case by case basis.

 
	All Doctoral studentship holders including Collaborative Doctoral students

If you are a project student funded through the AHRC’s scheme of Research Grants, you should contact your Principal Investigator (not the Student Registry).

You may apply for this funding only if you have been invited to present a paper at a conference in the UK. Other forms of presentation equivalent to giving a paper, including those relating to practice-based research, may be considered and will be judged on a case by case basis.



	What costs

are eligible?

Travel:
	Please ensure you use the most economical mode of transport. 

In exceptional circumstances, you may need to travel by car and claim mileage; please make a case for this in your application form. Mileage is normally paid at 20 pence per mile.

Accommodation: We allow a maximum of £30 per night towards your accommodation costs. 
	Please ensure you use the most economical mode of transport. 

We will make a contribution towards travel costs. 

Students are expected to use their ‘maintenance’ allowance towards other costs (ie accommodation, board) but may apply for expenses over and above living costs you would otherwise have at Cambridge. 

Depending on the demand for funding, we may be able to make a small contribution to these other costs.
	Please ensure you use the most economical mode of transport. 

We may contribute a maximum of £750 towards the cost of return travel only. 


	Please ensure you use the most economical mode of transport. 

We may contribute a maximum of £400 towards the cost of return travel only. 




	How many visits/ conferences

can I apply for during my

award?


	There is no limit on the number of UK study visits that you can make during your studentship, but if your project is likely to involve prolonged and expensive fieldwork and travel in the UK, you should investigate with your Department and College other possible sources of support.


	You are eligible to receive support for one overseas visit lasting for a maximum of twelve consecutive months during your studentship.  If exceptional circumstances will prevent you from completing your research in one consecutive trip, you may be permitted to split your trip into multiple visits. Please note that transport costs will only be provided once.

We would usually expect you to visit only one country other than in exceptional circumstances.


	You are eligible to receive support for attendance at Overseas conferences during the tenure of your studentship.

You can apply for up to four conferences during the tenure of a postgraduate award.
	You are eligible to receive support for attendance at UK conferences during the tenure of your studentship.

You can apply for up to four conferences during the tenure of a postgraduate award.

	How do I

apply?


	Application forms are available on the Student Registry website

Please ensure you also apply for Leave to Work Away/Authorised Absence from the University.  See Page 5 for information on how to apply.

	Application forms are available on the Student Registry website

Please ensure you also apply for Leave to Work Away/Authorised Absence from the University. See Page 5 for information on how to apply.
	Application forms are available on the Student Registry website

If you are away from the University for over a week please ensure you also apply for Leave to Work Away/ Authorised Absence.  See Page 5 for information on how to apply.
	Application forms are available on the Student Registry website

If you are away from the University for over a week please ensure you also apply for Leave to Work Away/ Authorised Absence.  See Page 5 for information on how to apply.



	Should I apply for other sources of funding?
	Yes. Please ensure you apply to all other funding bodies available such as the Fieldwork Fund available through Schools/Departments http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/workaway.html#fieldwork.  All other funding received will be taken into account when considering your application for AHRC funding. 

Ensure you attach copies of your applications to other funding bodies to your AHRC application form. 


	Yes. Please ensure you apply to all other funding bodies available such as the Fieldwork Fund available through Schools/Departments http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/workaway.html#fieldwork.  All other funding received will be taken into account when considering your application for AHRC funding. 

Ensure you attach copies of your applications to other funding bodies to your AHRC application form. 


	Yes. Please ensure you apply to all other funding bodies available such as the Fieldwork Fund available through Schools/Departments http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/workaway.html#fieldwork.  All other funding received will be taken into account when considering your application for AHRC funding. 

Ensure you attach copies of your applications to other funding bodies to your AHRC application form. 


	Yes. Please ensure you apply to all other funding bodies available such as the Fieldwork Fund available through Schools/Departments http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/workaway.html#fieldwork.  All other funding received will be taken into account when considering your application for AHRC funding. 

Ensure you attach copies of your applications to other funding bodies to your AHRC application form. 



	When should

I apply?


	Please return your completed form to us at least one month before the intended visit.

Retrospective applications will not be considered. 

Please provide quotes/estimates for travel/accommodation.

There are 4 assessment points in the year: 1st week of MT, end of full terms in MT, LT and ET.


	Please return your completed form to us at least one month before the intended visit.

Retrospective applications will not be considered. 

Please provide quotes/estimates for travel/accommodation.

There are 4 assessment points in the year: 1st week of MT, end of full terms in MT, LT and ET.


	Please return your completed form to us at least one month before the intended visit.

Retrospective applications will not be considered. 

Please provide quotes/estimates for travel/accommodation.

There are 4 assessment points in the year: 1st week of MT, end of full terms in MT, LT and ET.


	Please return your completed form to us at least one month before the intended visit.

Retrospective applications will not be considered. 

Please provide quotes/estimates for travel/accommodation.

There are 4 assessment points in the year: 1st week of MT, end of full terms in MT, LT and ET.




	How are

payments

made?


	Successful applications will be paid directly into your bank account.

If authorisation is received before the end of the first week of the month, payments are made that month, 
If authorisation is made after the 15th of the month payments cannot be made until the following month.

Please retain all receipts/invoices (in your name) to accompany your expenses form. Any unsubstantiated allowances will be reclaimed.

	Successful applications will be paid directly into your bank account.

If authorisation is received before the end of the first week of the month, payments are made that month, 

If authorisation is made after the 15th of the month payments cannot be made until the following month.

Please retain all receipts/invoices (in your name) to accompany your expenses form. Any unsubstantiated allowances will be reclaimed.

	Successful applications will be paid directly into your bank account.

If authorisation is received before the end of the first week of the month, payments are made that month, 

If authorisation is made after the 15th of the month payments cannot be made until the following month.

Please retain all receipts/invoices (in your name) to accompany your expenses form. Any unsubstantiated allowances will be reclaimed.

	Successful applications will be paid directly into your bank account.

If authorisation is received before the end of the first week of the month, payments are made that month, 

If authorisation is made after the 15th of the month payments cannot be made until the following month.

Please retain all receipts/invoices (in your name) to accompany your expenses form. Any unsubstantiated allowances will be reclaimed.



	What should I

do when I

return from my Study Visit /

Conference?


	You should complete a

UK Study Visit confirmation of expenses form available on available on the Student Registry website (http://www.admin.cam.ac.uk/students/studentregistry/fees/support/ahrc/index.html#visits). Return this to us as soon as possible along with receipts.

Please note we will seek to reclaim any payments made if we do not receive a completed Confirm UK form upon your return.

The AHRC now require receipts for the total amount awarded, if you are not able to provide exact receipts you will be required to return this portion of your award to the Student Registry.

We are unable to meet costs incurred in excess of the amount approved in advance.

If you cut your visit short, or if the visit is cancelled, any overpayment made by the AHRC must be returned in full.


	You should complete an

Overseas Study Visit confirmation of expenses form available on the Student Registry website (http://www.admin.cam.ac.uk/students/studentregistry/fees/support/ahrc/index.html#visits). Return this to us as soon as possible along with receipts.

Please note we will seek to reclaim any payments made if we do not receive a completed Confirm OS form upon your return.

The AHRC now require receipts for the total amount awarded, if you are not able to provide exact receipts you will be required to return this portion of your award to the Student Registry.
We are unable to meet costs incurred in excess of the amount approved in advance.

If you cut your visit short, or if the visit is cancelled, any overpayment made by the AHRC must be returned in full.


	You should complete an

Overseas Conference

Certification form available on the Student Registry website (http://www.admin.cam.ac.uk/students/studentregistry/fees/support/ahrc/index.html#visits. Return this to us as soon as possible confirming dates of travel and receipts for expenses incurred. 

Please note we will seek to reclaim any payments made if we do not receive a completed certification form or receipts upon your return.

The AHRC now require receipts for the total amount awarded, if you are not able to provide exact receipts you will be required to return this portion of your award to the Student Registry.
We are unable to meet costs incurred in excess of the amount approved in advance.

If you do not attend the conference, any overpayment must be made in repaid in full.
	You should complete an

UK Conference

Certification form available on the Student Registry website (http://www.admin.cam.ac.uk/students/studentregistry/fees/support/ahrc/index.html#visits. Return this to us as soon as possible confirming dates of travel and receipts for expenses incurred. 

Please note we will seek to reclaim any payments made if we do not receive a completed certification form or receipts upon your return.

The AHRC now require receipts for the total amount awarded, if you are not able to provide exact receipts you will be required to return this portion of your award to the Student Registry

We are unable to meet costs incurred in excess of the amount approved in advance.

If you do not attend the conference, any overpayment must be made in repaid in full.


Additional guidance for students on Fieldwork, Study Visits and Conferences
• These funds are provided by the AHRC with the aim of assisting with the costs of primary research that is directly related to and is an integral part of, your study. You and your Supervisor will be required to provide supporting statements with each request for funding to show how the trip will meet this aim.

· You must apply to all available sources of funding before applying to AHRC.  Evidence of these applications must be attached.  These applications will be taken into account when an award is made.

• Overseas fieldwork, UK study visits and any conference attendance must be an integral part of the PhD and take place during the life of the award. Studentships will not be extended to reflect such periods in the field.

• Only in very exceptional circumstances will we provide support towards the costs of fieldwork or study visits in the last three months of a doctoral studentship.

• No applications for costs incurred outside of your studentship will be considered.

• It is your responsibility to ensure you provide receipts for the costs of your study visit or for attendance at a conference abroad, the AHRC now require receipts for the total amount awarded, if you are not able to provide exact receipts you will be required to return this portion of your award to the Student Registry.

• During any extended period of absence from Cambridge, AHRC expects you to keep in regular contact with your supervisor, by telephone, email or other electronic means.  In some cases, it may be possible to secure support from a local university or other institution.  You should discuss this with your supervisor well in advance of your trip.

• It is your responsibility to ensure that an appropriate entrance/research visa is obtained before an Overseas Study Visit commences. If you are required to obtain a visa to enter a country or to carry out research in that country; a copy of the visa must be forwarded to the Student Registry with your claim form before any funds can be released. Failure to obtain an appropriate visa may lead to the withdrawal of any funds granted for that Overseas Study Visit.

· It is your responsibility to apply for Leave to Work Away/Authorised Absence, please visit the Student Registry website for information on how to apply for Leave to Work Away:

http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/workaway.html
• It is your responsibility to ensure that you have insurance in place for your trip, please visit the Student Registry website for information on insurance available for students travelling abroad <http://www.admin.cam.ac.uk/offices/insurance/travel/students/bgs/index.html>.

• Please note that the AHRC does not undertake to meet all of the costs of any study visits that may be necessary for your research: the amount that will be available to you will depend on the level of demand and the general availability of funds in any one year.

• In order to maximise the funds available to all students we request that all travel is undertaken by the most economical and efficient means, that students take advantage of advance booking deals on rail travel and search for the best deals on airline travel.

• Normal maintenance grant payments will continue to be made whilst you are away as these allowances are provided for additional costs.  You should use this funding to pay for as much of your study visit costs as possible.
• The minimum length for an overseas study visit is 7 days and up to a maximum of 12 months.  For longer visits the final week must be at least five days for payment for that week to be made.
• Please note that that the Student Registry cannot accept responsibility for fluctuations or changes in currency exchange rates.
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